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1 Introduction

Skill India Digital Hub is an initiative that offers comprehensive skill development and lifelong
learning through classroom, online, and blended formats. It aligns education with industry needs,
enhancing job prospects and supporting entrepreneurship. As a centralized platform, it merges
government data repositories from education and employment sectors, streamlining the path for
individuals to upgrade their skills and knowledge.

This User Manual is designed to guide Assessment Agency (AAs) regarding finance module of SIDH
platform. It offers step-by-step instructions to help AAs seamlessly unlock a range of features,
ensuring they can fully utilize the platform's capabilities.

This user manual provides step-by-step guidance for Assessment Agencies to efficiently manage
their assigned training batches, assessors, and candidates. It outlines the process for accessing
batch details, managing candidate assessments, initiating and verifying assessment fees, and
tracking financial transactions. The manual ensures users can navigate the platform seamlessly
while maintaining compliance with NSQF standards.

The key objectives are as follows:

Manage and monitor training batches, assessors, and candidates effectively.
Streamline the assessment fee calculation and verification process.

Ensure transparency and accuracy in financial transactions and payouts.

Facilitate easy access to batch details, assessor information, and candidate data.
Comply with NSQF standards and maintain the quality of assessments across batches.

P oo oo

Skill India Digital Hub can be accessed through various devices and platforms, on both
PC and Mac desktops/laptops.

a. Minimum system requirements:
e Browser: Google Chrome (latest version), Firefox, Safari, Edge, or Opera for
desktop/laptop
e A broadband/mobile internet connection with good speed
b. PC specific requirements
e Platform: Windows 8.1 or higher with the latest updates installed
e RAM: 4GB or more
e Video: Graphics output capability
e Sound: Sound output capability

FINANCE MODULE FOR ASSESSMENT AGENCY
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. Mac specific requirements

Platform: Mac OS X 10.12 or higher with the latest updates installed
RAM: 4GB or more

Video: Graphics output capability

Sound: Sound output capability
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2 Dashboard

After Login as Assessment Agency, dashboard will appear with the following sections:

a. Overview: This section comprises of following widgets:

Assigned Batches: Number of batches currently assigned for assessment
Assessed Batches: Number of batches that have been successfully assessed
Candidates Assessed: Total number of candidates assessed by the agency
Candidates Certified: Number of candidates who have been officially certified
Certified Assessors: Total assessors certified under the organization

Master Assessors: Number of master assessors, who are the highest authority
assessors

b. Action Cards Section: This section comprises of following cards:

Assessment Requests: Access and manage requests for assessments.

View My Assessors: See the list of assessors registered with the agency.
Search Assessors: Look up assessors in the database.

Proctor Pool: Manage proctoring staff for exams.

Non-Assessor App Assessment: Track assessment results for non-assessors.
Batch Status & Payouts: View the status of batches and details of associated
financial payouts.

c. Sidebar Section (Left Panel)

Name of the Organization: Indicates the organization the user belongs to.
AA ID: Unique identifier for the Assessment Agency.

Address of the Organization: Shows the location of the organization.
View Profile: A button to access and edit the user’s profile details.

FINANCE MODULE FOR ASSESSMENT AGENCY
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@ Hi.Good Afternoon!

Overview
NA
@ o1NA
<%> o 573 n o ;
3 - =
Assigned Batches Assessed Batches Candidates Assessed
S, Nameof t nzatior
Leather Sector
B A 0 ] 1 A
B - B
AAION3
o Candidates Certified Certified Assessors Master Assessors
@ g
Guindy
View Profile
L] -] Q 2
Assessment View My Assessors Search Assessors Proctor Pool
Requests
View Details View Details View Details > Add Details
2 B
Non-Assessor App Batch Status &
Assessment.. Payouts
Add Details > View Details

3 Batch Status & Payouts

a. Click on the Batch Status & Payouts card as shown in image below:
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3.1 View Batches
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Search My As:

View Details

[

{]

Candidates Assessed

Master Assessors
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Proctor Pool

View Proctor Poo!

Add Details —

After click on “Batch Status & Payouts” a new page appears with the listing of the
Training Partner information along with the batch details, in the screen now click on
the “View Batch Status” tab as shown in image below:

E'.E‘E.':ﬂf @ Dashboard

| Payments & Tranches

Payments & Tranches

Search for Batch ID

Search for TC ID

AA Profile

a. The new form will appear with the four tabs:

TP/PIA Name(ID)

LEATHER SECTOR

SKILL
COUNCIL

TC Name/Employer

Name/Camps St
District
Name(ID)
UTTAR
Dawar Footwear RADESH
Industries(TC206808) !
AGRA

=

Scheme/
program/
Modal

PMKVY-
40-
CSCM

Scheme

Special

projects RXKX

Jxxx

Initiate Payouts

Batch ID

Batch
Training
Dates

15 Jun

Job Role Name (1D )

Stitching Operator -
Footwear(LSS/Q2501)
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e Pending: The pending tab shows the list of batches which are having pending
status due to following reasons:

o When the Assessment Agency (AA) has initiated the payout, but it is not yet
verified by Finance team-SPOC.
o When the payout is pending at the finance department for approval.

{ View Batch Status

5 View Batch Stat Initiate Payouts
View Batch Status ew Batcl us ate Payou

Hold Approved Rejected Download Excel

Tc
Name/
Scheme/ °
Sub Batch Empl
i program/ - o ZTPOYET 1oip State,District  JobRoleMame(ID) TPID  Status At
Search for Batch ID Modal Scheme ID Name/
Camps
Name
Search for Project ID
KCIic
FMEVY- Special MOHLA CHHATTISGARH, Inventory
Search for TC 1D 4(:2&#1 projects FHX anpug " RAJNANDGAON Controller(isc/anize) |+ KK @

e Approved: The Approved tab shows the list of batches whose payout has been
successfully approved by the Finance Department SPOC

{ View Batch Status

View Batch Status View Batch Status nitiate Payouts

Pending Hold | Approved | Rejected Download Excel

TC Name/
Sub Empleyer
Batch ID TCID State, District Job Role Name (1D} TPID Status Action
Scheme Name/ Camps
Search for Batch ID Name
JEYRAM Solar Lighting Assembl
Search for Praject ID Shart EDUCATIONAL UTTAR (;::t : '_I:Wogmesfleg:“rz
Search for Project ID T 2540123 TC2 PRADESH, e '
T:_r:in TRUST - PR S System/ Street Lights)
nd BAREILLY (SGJ/G0201)
Search for TC ID
short éELE:\ONAL UTTAR (S;Laftﬂ:h:?mffier:: Lar
Term 2543708 TC25H PRADESH, = Y et
APPLY | RESET Treining TRUST - BARFILLY System/ Streset Lights)
) BAREILLY (5GJIQo201)
RPLat UTTAR
THE DOGRA ccTv
Industry 2687621 TC213g3e PRADESH, REV 7 U arenou
Premises REGT CENTRE AYODHYA Supervisor(MEP/Q7104)
Skl KERALA, Domestic Data Entry
Indi 2346134 KV Thri TC g P10
. et XUR 1missuR Operator(S5C/G2212) on CEEED

¢ Rejected: The Rejected tab shows the list of batches whose payment request has
been rejected by the finance SPOC

e Hold: The Hold tab shows the list of batches for which finance SPOC has
temporarily paused the payment processing.

FINANCE MODULE FOR ASSESSMENT AGENCY n



)
P wiwa o s sevefioar a=ea L) ()
A MINISTRY OF SKILL DEVELOPMENT
. & ENTREPRENEURSHIP .5.D-
Skill India GOVERNMENT OF INDIA NE*JEGWBWWE

BIRI HIRd - BT WA

b. Now a form will appear with the name Payments & Tranches, in this click on the
Initiate Payouts tab shown in the image below:

SkillIndia 7\ Dashboard  AA Profile ™ xxx
. B S
/ Payments & Tranches G
Payments & Tranches View Batch Status Initiate Payouts
TC Name/Employer Stat Scheme/ Sub Batch
TP/PIA Name(ID) Name/Camps D :te;:( program/ Sune . BatchID Training Job Role Name (1D )
istri chem
Name(ID) Modal Dates
15 Jun
LEATHER SECTOR UTTAR PMKVY- 2023
. . SKILL Dawar Footwear PRADESH, 4.0 Special 2240890 Stitching Operator -
Search for Batch ID Industries . Projects Footwear(LSS/Q2501)
COUNCIL AGRA CsCM Aug
2023

Search for TC ID

c. Now in Action column click on the View Details option as shown below:

@i‘:‘i‘.';‘:": @Dashboard AA Profile .A. Ao

/ Payments & Tranches

View Batch Status Initiate Payouts
Payments & Tranches e o o
TC Name/Employer Stat Scheme/ Sub Batch Batch
(D) Name/Camps @ e,' program/ . BatchID Training Job Role Name (ID) - Action
District Scheme Type
Name(ID) Modal Dates
15 Jun :> View Details
CTOR UTTAR PMKVY- 2023
Dawar Footwear PRADESH, 4.0 Special 2240890 02 Stitching Operat®r= Requla
Search for Batch ID Industries Projects Footwear(LSS/Q2501) "
052806) AGRA CSCM Aug
2023

Search for TC ID

d. After click on the View details option new page appears with the batch details (i.e.
selected) as shown below:
e Batch Details
o Batch ID: Unique identifier for the training batch
o Batch Name: Full name or code of the batch indicating its scheme and job
role
o Sector: The industrial sector for the batch
o NSQF Level: The National Skills Qualification Framework level

FINANCE MODULE FOR ASSESSMENT AGENCY
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o TC ID/Employer ID/Camps ID: Identifies the Training Centre or Employer

associated with this batch

o Training Partner ID: Unique ID of the training partner organization
TC Name/Employer Name/Camps Name: The organization conducting the

O

training

O O O O

e Assessment Agency Details

Training Partner Name: Name of the approved training partner
Address: Location where the training was conducted

Job Role/QP Code: Specific job role and qualification pack code
Batch Duration: Start and end dates for the training batch

o Assessment Agency ID: Unique identifier for the assessment agency

overseeing the training

o Assessment Agency Name: The name of the agency
o Email: Contact email for the assessment agency

e Assessor Details

o Assessor ID: Unique identifier for the assessor responsible for evaluating

the trainees

o Assessor Name: Name of the assessor
o Email: Assessor's contact email

3| Skill Indi
Qislinde @

Batch Details

Batch Details

250000

LEATHER

TC206808

TPOS2806

AA_101334

AR29032

PMKVY-SP/2023-2023/LSS/Q2501

LEVEL3

DAWAR FOOTWEAR INDUSTRIES

&  LEATHER SECTOR SKILL COUNCIL

LEATHER SECTOR SKILL COUNCIL

CHANDRA PRAKASH DIXIT

= XXX

AGRA, UTTAR PRADESH - 282007

STITCHING OPERATOR - FOOTWEAR
/LSS/Q2501

AGRA, UTTAR PRADESH - 282007

15 JUN 2023 - 02 AUG 2023

TESTINGTEAM@TRANSNEURON.CO
M

TESTINGTEAM@TRANSNEURON.CO
M

e. In case when the Candidate option is selected then batch and candidate related details

appears which are as follows:
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e Batch Details Section: This section is consistent across tabs and provides a quick
summary of the batch:

(o]

o

o

O O O O O

Batch ID: Unique identifier for the batch

Batch Name: Code and name of the batch, indicating the scheme and job
role

Sector: The industry sector

NSQF Level: Level of qualification as per the National Skills Qualification
Framework

TCID, Employer ID, Camps ID: Training Center details

Training Partner Name: Name of the partner managing the batch

Address: The location of the training Center or employer

Job Role/QP Code: The specific job role being trained

Batch Duration: Start and end dates of the batch training

e Candidate List Section: This section provides detailed information about the
trainees enrolled in the batch, displayed in a tabular format with the following

fields:

(o]

O

O

Candidate ID: A unique identifier assigned to each candidate

Candidate Name: Full name of the trainee.

Email: Email address for communication purposes.

Mobile Number: Contact number of the candidate (partially masked for
privacy).

Enrolment Date: The date on which the candidate was officially enrolled in
the training batch.

Assessment Date: The scheduled date for the candidate's assessment.
Gender: The gender of the candidate

FINANCE MODULE FOR ASSESSMENT AGENCY
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Batch Details

Batch Details
Bacch 2240890 Batch Nama:  PMKVY-5P/2023-202355/Q2501 e AGRA, UTTAR PRADESH - 282007
82240850
LEATMER & RoR/GP Coo STITCHING OPERATOR - FOOTWEAR
N5 o LEVELD /Ls8/G2900
Emgioyer ID/Camen  TCI06808
Name/Empioyes  DAWAR FOOTWEAR INOUSTRIS Adeh AGRA, UTTAR PRADESH - 262007
v o6
S oot Dwrat ¥5 JUN 2023 - 02 AUG 202
19 Partror Mama:  LEATHER SECTOR SKILL COUNCIL
Candidate List
Candidate 10 Candidate Name tmat Moide Number Faccilement Date Assessment Date Gerder
CAN 2NN Aty Sirgh prbvppprcectuBgTal com EXNRN 13 Jus 2023 03 Aug 2023 Mate
CAN. 24000808 Anes pmavySpRrosect sPgmad com ERRXNS 0 2023 01 Aug 2023 Femase
CAN24 36X Anghd Kumar PrAvPRroeC tuBgmad com 20 13 Jun 2003 O Aug 2023 Mot
CAN 2 XN Betal Singh VY SORomec £ gmad com TRNRR By Make
CAN XXX Beay Moran PRVYSPRose Cteflgmad com oo d 12 0un 2023 Maie
Can e XXX Dewpak Dait kv PR <t g com 2RNK: 19 0 2020 Mate
CAN 24NN Derpuan Kumar prkvyipiproe.c te@omadcom SRARK 13un 2023 03 Aug 2023 Maie
CAN ZHXNX Harver ks pctuBgmad com D d 13.0un 2023 03 Aug 202) Male
CAN 240600 KOMAL SINGH Pmkvysppr) 6 taoma com SOREKNR 13002023 03 A0p 2023 Mae
Can o XKMNX Laknan Sngn Dby spIproy oc t siigmad com STORNR 10 2023 0) Aug 2023 Make
Can XXX Marash hrgh k) @ ct bgrenl com SOXRRK 19 Jun 2023 03 Aug 2023 Male
CAN ZATEXX Maresn Dmbvyspipr) e C tsgmel com ETRRNR 3 Jun 2023 03 Aug 2023 Make
CAN ZOXNR MANORAMA DvyROpro) 8 c L sfgmatcom SRRRK 19 un 2023 0) Aug 2023 Fomale
cane 2 XXX Rats Kisrue kv et sgmad com HOSRXNX 13 0 2023 03 Aug 2023 Male
CANZERRR Rajvumar DRV 00 THPIME.COM B 4644 13 Jun 2023 03 Avg 2023 Male
can o XXX Y. frmkvys e oc 1 gt com UK 3 hm 2023 03 Aug 2023 Mae
CAN 2NN Aamesn DTSR e Clsgiymad com SERRRR 13 Am 2023 03 Aug 2023 Make
CAN ZORRX Ratan Sirgh oravp o gl com TARRXX 13 An 2021 02 Aug 200 Mol
Can 2 XXX Satys Praban pmhvyIpRrC jo ¢ Lu@gmartcom THRKK 13 Jus 2023 03 Aug 2023 Male
can 2e XXX Suman Dev DMkVyI0IR0 0 C L gmad com ETRRRK 1100 2023 03 Aug 2023 Female
CAN OXNR Sunery Koaman PIAVYIEDIO  acts@gmed com RRRX 1300 2023 03 Aug 202 Mate
CAN 200X Umen kv oct gt com SRRNX 13 2023 03 Aug 2023 Mate
CAN2NRRX Vigay tmar kvyspEr ec ts@gma com SN 1300 2021 03 Aug 2023 Make
CAN R Vikeah prekvyIpipe o Lagmad com ETRNN T 2023 03 Aug 2023 Maie
CAN ek Vipin Sont DmkvyIpN e ctaggmar com R 130 2021 01 Aug 2023 Mate
L e Vistr Solaris kv o cf sigmad com PRRRK 13 m 200 03 Aug 2023 Main
AN 2 XXX et VSR 8.1 SgMmat com R5.0.9.4 13 Jun 2023 03 Aug 2023 Fomale
a2 X6 Mohan L mkvysporo jectsQgmet com TORRRK 1.4 2023 03 Aup 2023 Male
[ 5 ¢ 4 ¥enhan Vi Sargh kv PP ect sBGmae com VENKRX 19 Jun 2023 03 Aug 2023 Mase
CAN. .m Farmat pekvyspiproje.C L sfgmed com E)W 3 un 2023 01 Aug 2023 Make

f. Click on “Initiate Assessment Fee” tab after which a pop-up message appears with a

message “Are you sure you want to Initiate Assessment Fee for the Batch: XXXXX”,

Click on the Initiate button to proceed further with the process, as shown in the screen

below:
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Are you sure you want to initiate
Assessment Fee for the Batch: 2240890

m R

g. Now another pop-up appears showing the “Assessment Fee Calculated Successfully!”,
Click on “OK” button now.

v

Assessment Fee Calculated
Successfully!

FINANCE MODULE FOR ASSESSMENT AGENCY
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h. Once the Assessment fee is calculated then user needs to verify the assessment fee,
for which click on the “Verify Assessment Fee” button as shown in the image below:
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Batch ID:

TC Mama/Empicyer Mame,

D Footwear Industros

7o

alny - FooweanL S200501
Total Assessment FeelINR}
11040

AR

Baich Created Date:
13062073
Train
}
Trairing Partrer Narme:
Dt
002023

ing Centre: District
LEATHER

AGRA

Candidate List - (S

ZTOR SHILL COLNCIL

—
i
Baich Dusation:
330
Cangidate IO Candidate Narms Candidate Status Artendance Status [ Assesemant FasllNR)
AN NN Ay Singh i Absen Man 2]
CAN R Anita Pass Prasant 480
CAN RN Anshul Kumar Pass Present Haie AB0
Can NN Betal Singh Pasi Prisnit Han 480
CAH MNRR Beaj Maokhan ik Ansent Hae ]
AN Deepak Dt Pass Presant Male 480
CAN O Danpiak Kumar KA Ay Hain 4
CAN NN Harr Pass Pressnt Mase 480
AN WNWR ROMAL SINGH Pass Present e 450
AN NN Laihan Sngh Pass Present Mae 480
CAN NN Hahesh Singh Pass Present e 480
AN NN Harish Fasi Praviait Han 480
AN XXX HMANDRAMA, Pasi Preean Famabe 480
CAN R Rahul Kumar Wk Ansent Man ]
CAN K Raghomar Pass L Han 450
R i i Raghurm, Pass Pressnt r 480
CAH KR Ramash i Absen M [
CAN NN Ratan Singh Pass Present Mase 480
AN O Satya Prakash i Abset Han Q
CAN NN Suman D Pass Prasant Fomals 480
AN WNWR Uy Kimae Pass Presant M 450
AN RN Umesh Pass Present Haie £
CAN MK Vijiey Kimare Pass L L 480
AN MNR ikesh Pass Fressnt Haw 480
CAN NN Vipn Soni Pass Frasent e 480
CAN AR Vishmma Sclanki Pass Presant Maie 480
CAN RN Presti Pass Presant Famale AB0
CAN NN Hohan | Pass Prasant Han 480
CAN NN Kartghan Wir Singh Pass Presant M 450
CAN_ NN Faruih Hi Ansent aie a
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i. After click on “Verify Assessment Fee”, success message “Assessment-Fee Verified!”
appears as shown in the image below:

v/

Assessment-Fee Verified!
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Scan the QR Code to download the Skill India Digital Hub App

If you face any issues, please visit
https://support.nsdcindia.org/portal/en/newticket
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